HUONG DAN SU DUNG THU PIEN TU TiNH LONG AN

Noi dung

I. Hwéng din ding nhip va thay déi mat khau lan diu sit dung
Budc 1: Giao di¢n dang nhap hop thu

Buéc 2: Huéng dan ding nhap

Budc 3: Thay doi mat khau lan dau dang nhap st dung

I1. Giéi thiéu mot sé chire ning va hwéng din co ban cia hop thw



I. Hwéng din diing nhap va thay déi mat khau lan dau sir dung
Buwéc 1: Giao dién dang nhap hop thw

Nhap vao trinh duyét web (Internet Explorer, chrome, firefox,...) dia chi
http://mail.longan.gov.vn => xuat hién giao dién dang nhap vao hop thu nhu sau:

0 UY BAN NHAN DAN TINH LONG AN
HE THONG THU PIEN TU
Tén ngudi dung:

Mét khgu:

(® DPang nhap

Lién he:
- Trung tam Céng nghé thong tin va Truyén théng - S& TTTT
- Email: hotro@longan.gov.vn - Dién thoai: (0272) 3525123

Hudng din sit dung

Buéc 2: Huéng din diing nhap

- Nguoi dung nhap tén ngudi ding va mat khau vao 2 8 tréng:



Hué6ng dén sir dung

UY BAN NHAN DAN TINH LONG AN

@ HE THONG THU PIEN TU

( Lwu y: "Tén ngwoi dung”
Tén ngudi dang: khéng bao g6m
|thanhdinil /\ "@longan.gov.vn"

Mat khau:

/Mét khau: Bao gom it nhat 8
sosencee ky tw (ky tw chi, ky tv sb va
Ky tw dat biét)

(® Dbéng nhap

Lién hé:
- Trung tdm C6ng nghé thong tin va Truyén théng - S& TTTT
- Email: hotro@longan.gov.vn - Dién thoai: (0272) 3525123

Buéc 3: Thay doi mat khau lan dau ding nhap sir dung

- Chon vao myc “Tuy chon”

Chon vao muc "Tay chon”

\

Lam mdi

Tra 16i tu dong

Cai dat hién thi

Quan ly phan bé tro
Thiét dat ngoai tuyén
Thay déi chi dé&

Tuy chon

Chon mét muc dé doc

Bam vao day dé luén chon muc dau tién trong danh sach



- Chon vao muc “Thay d6i mat khau caa ban”

® Tly chon
Loi tat H Ll X 8o
4 Chung
Tai khoan cua t6i Té| khOén Clila tél
Thay déi chu d&
Cac nhom phéan phdi .
o fenhien i Chon vao muc "Thay di
Quan Iy bé trg 0 my
Dam Thanh Dinh A zZ > "
Thiét bi di déng am thanh Din mét khau cua ban
Thiét dat ngoai tuyén Dia chi email

Thiét dat trg nan

T 3 thanhdinh@longan.gov.vn
Phién ban rat gon Qud /Viung
Viing va mii gid Dién thoai co quan

Nhan tin van ban 0723.525123

» Lich Fax SETTTT

Bign thoai nh Thay déi mat khdu caa ban

St dung hop thu

- Nhap mat khau cii va méi va chon “Luu”

Thay déi mat khau Chon vao muc "Luu" j

Nhép mé&t kh&u hién tai ctia ban, nhap méat kh&u mdi va sau dé nhép lai d€ xac nhan.

Sau khi luu, ban c¢6 thé can phéai nhap lai tén ngudi ding va méat kh&u ctia minh, rdi dang
nhép lai. Ban s& dudc théng bao khi méat khdu cda ban dugc thay déi thanh cong.

Dia chi email: thanhdinh@longan.gov.vn

Mat khau hién tai: Ty r ,
— Nhap mat khau cl

Mat khdu mai: sscecsee

X4c nhan mat khdu méi:  eeeseese I/ Nhap mat khau méi

—

/)




Luwu y: Mat khau yéu cau tdi thiéu 8 ky tu, khong duoc sir dung céc tir tring véi tén
tai khoan nguoi dung, phai bao gom cac loai ky tu chit (a,b,c,...), ky tu sé (1, 2, 3,...)
Ky tu dic bict (@, !, $, #, *, &, %,).

I1. Gigi thiéu mot sé chike ning va hwéng din co ban cia hop thw

1. Gioi thiéu chire nang va giao dién caa hop thw

Tim kiém Thu va Moi ngudi O H Méi|v [ Xo&4 & Luutri Thurdc|v Quétdon Dichuyéndénv Théloai v ==« “) Hoan tac
A Yu thich Hép thu dén Loc v (khong co chi dé)
bopiiien d Tram Y te Xa Hiep Thanh -
Thu D3 guii (khéng c6 chu d2) Hai 30/12 Vu Tuan Anh O Traloitatca | v
A Mail Ho Tro Long An ' Mail Ho Tro Long An ¥
Hop thudén 31 Vu Tuan Anh
Ban thio (khéng c6 chii d&) Hai 30/12 Nhé méy anh chi, thém giim em nit chon: sir dung phién ban nhu phién ban cii
Nh& may anh chi, them giim em t chon: sU dung

Ho tén: V@ Tudn Anh )
Chuyén vién Phong Noi vu thi xa Kien Tudmng
SDT: (02723). 842.353 - 0398.550.171
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- Cac thu ngudi ding nhan duoc s& nam trong Hop thw dén;
- Cac thu ngudi ding soan nhung gui di chua dugc s& nam trong Ban nhap;
- Cac thu nguoi dung guri di s€ dugc luu trong Muc da giri;

- Cac thu d4 x6a s& nam trong Muc dé x6a bé (ngwoi diing c6 thé phuc hoi thie
da bi x6a trong muc nay).



( Chira cac thw da

dwoc xoa

Chira cac
thwr giri dén

Hop thu dén 1

Chita cac thw rac
nhan dwoc

Ban nhap
Muc da Gin

Chira cac
thw chwa gii
di dwoc

Muc da'xoa bo’

Chirc nang ghi chi )

cho ngwoi dilng Email Rac
hi chu’ Chira céc
thw da giri
# Méi v

2. Soan thw méi: Chon muc =



™M Gri @ Pinhke & ees i

File dinh kem j

Pén Bcce

N Pia chi ngu@i nhan j
Cc

f Tiéu dé thw j
N
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- Sau d6 chon muc
2. Tinh ning danh dau hop thw goi da nhan, da doc

- Chon vao muc “Hién tuy chon thu”



MG [ Dinhkém Bo e

Luu ban nhap
Hién Ngudi gui
Ki€m tra tén

Cc
Bat mic dé quan trong >
Chuyén sang van ban thuan
Hién tay chon thu...

Thém thu noac keo ‘tE‘F vao dé KiEm tra su ch v trd néng

- Chon vao c&c muc can chon

Chon vao muc nay néu can
xac nhan da goi

Tuy chon thu

P06 nhay cam

Binh thudng

/| Yéu cau xac nhan gui

Chon vao muc nay néu cén
Xac nhan da doc thw

v/ Yéu cdu xac nhan da do
M3 héa thu nay (S/MIME)
Ky dién ti cho thu nay (S/MIME)



